

















8. Administration Affairs Department:

This department provides the following services for both
students and employees:
 Annual roundtrip airline tickets to Saudi Arabia.
e Updating and extending student passports
 Translation of birth-certificates for students’ children
(original certificates only)
 Creating files and issuing agreements/ contracts for new
employees.
* Registration of vacation and sick- leave for existing employees.
e Registration of incoming and outgoing mail.

SACM Emergency Team:

SACM provides emergency support to all Saudi
students enrolled in colleges and universities inside
the United States of America. Students in need of
emergency assistance are able to get help 24 hours
a day, seven days a week by contacting one of three
specific SACM leads whose contact information can
be found on the website at: www.sacm.org - students
can call the numbers directly or even leave a text or
voice message.

** Please note that the allocated emergency numbers
noted on the website are for emergency cases only.
No other services or information will be provided by
using those phone numbers.
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Saudi Arabian Cultural Mission to the US.

Contact us:

The Saudi Arabian Cultural Mission to the U.S.
2600 Virginia Avenue N.W suite 800
Washington, DC 20037
Phone: (202) 337- 9450
Fax: (202) 339-6280
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